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[Tonoxenue
«O06 opranuzanuy 06pabOTKK U 3aLIUThI IEPCOHANBHBIX JaHHBIX paOOTHUKOB,
BOCITMTAHHUKOB M UX POAUTENEH (3aKOHHBIX MPeICTaBUTENEH )»
MBJIOY «Cabunckuii netckuii cag NS «Banakauy

I. O6mme nmonoxennst

1.1. Hactosimee ITonoxenue 06 06paboTie nepcoHanbHbIX AaHHBIX PaOOTHHKOB, BOCIIMTAHHMKOB M HX
pomuTteneit (3aKOHHBIX TpercTaBuTeneii) (manee — Ilonoxenne) MyHHIMIAIBEHOTO OIOMKETHOTO
JOIIKOJBHOrO obpa3soBaTenbHOro yupexaenus «CabuHCKuil neTckuii cany obluepa3BHBAIOLIETO BHIAA
NeS «bansxauy nm.r.r. Borateie Cabpr CabuHCKOro MyHHIMIIANEHOTO paiioHa Pecry6nuku Tatapctany
(manee MBIOY) pa3pabotano B cooTBeTCcTBMH C TpynoBeiM konekcom Poccuiickoit ®eneparni,
Koncturynueit Poccuiickoit ®@enepanuu, I'paxmanckuM xojgekcoM Poccuiickoit  ®Penepauni,
QepepanbHpiM - 3akoHOM  «O6 MHpopMauuu, HHOOPMALMOHHBIX TEXHOJOTHSIX H O 3alluTe
uHpopmauuu», DenepaibHbIM 3akoHOM «O NEpPCOHANBHBIX JAAHHBIXY», IlpaBunaMu BHYTPEHHETO
TpynoBoro pacnopsiaka MBZIOY

1.2. Lenp paspaborku IlojioxkeHHs — omnpeneneHue nopsiika o6paboTKH MEepPCOHANBHBIX HaHHBIX
paboTHHKOB, BocmuTaHHHKOB MBJIOY M ux pomuTeneil (3aKOHHBIX NpeACTaBHTENEH); obecrneueHue
3aIUThl paB u cBobon pabotHrkoB MBJIOY mnpu o6paboTke MX NMEPCOHANBHBIX JAHHEIX, a TaKiKe
YCTaHOBJIEHHE OTBETCTBEHHOCTH JIHL], MMEIOIINX JOCTYI K NEPCOHANBHBIM IaHHBIM, 3@ HEBBIIIOJIHEHHE
TpeGoBaHuit HOpM, perylupyonmx o6paboTKy U 3alUTy NEPCOHANBHEIX JaHHBIX.

1.3. ITopsmox BBOJA B feiicTBHE U u3MeHeHHs [TonoxeHus.

1.3.1. Hacrosmee ITosioxenne BCTyaeT B CHIIy C MOMEHTA ero yTBepikaeHus 3asenytomeit MBJIOY u
neiicTByeT 6ecCpovHO, 0 3aMEeHBI ero HOBbIM [TonokeHueM. .
1.3.2. Bce usamenenus B [TooxeHnue BHOCATCS IPHKa30M.

1.4. Bee paborauki MBJIOY nomxHb! 65ITh 03HAKOMIIEHE! ¢ HAacTOSAIIMM [TosioXeHHeM Mo POCITHCE.
1.5. PexuM KOH(HIESHIHAIBHOCTH NEPCOHANBHEIX JAHHBIX CHHMACTCS B CIydasX HX o0e3NHYMBaHUS U
TI0 MCTEYEHHH 75 JIET CPOKa MX XpaHEHHS, HIIH IIPOJJIeBaeTCs] Ha OCHOBAHHHM 3aKJIIOUEHHs SKCIIEPTHON
komuccud MBJIOY, ecnu nHOE He OMpeaesieHO 3aKOHOM.

II. OcHOBHBIC MOHATHS H COCTAB NEPCOHAJIBHBIX JAHHBIX PA6OTHHKOB, BOCIHTAHHHKOB H HX
poaunTeeii.

2.1. Jlns neneit nactosimiero ITo0XKeHHs HCTIONB3YIOTCS CIIEAYIOIIME OCHOBHBIE TOHATHS:

— MNepcoHaNbHEIE JaHHBE paboTHHKa — iobas MHGOpMaNus, OTHOCAIASACS K ONPEIENCHHOMY HIIH
OnpenenseMoMy Ha OCHOBaHMM Takod uH(opmauuu paboTHuKy, BocnutaHHuky MBIOVY n nx
poznuTenel (3aKOHHBIX MPEJICTABUTENIEH)B TOM YHCIIE ero (haMuius, uMs, OTYECTBO, FOJ, MECsll, AaTa U
MECTO pOXKIEHMS, aJpec, CEMEHHOe, COLMANBHOE, HMYIIECTBEHHOE IOJIOKEHHE, obpa3oBaHue,
npodeccus, AOXOAbl, Apyras HH(opmauus, HeoOxomumas paboTOHaTenio B CBS3H C TPYAOBBIMH
OTHOIIECHHUSMH;

— 06paboTKa MepCOHANBHBIX NAHHBIX — COOp, CHCTEMAaTH3alKsl, HAKOIUICHUE, XPAHEHHE, YTOYHCHHE
(oGHOBNEHHE, W3MEHEHHE), HCIONb30BaHHE, pAcTpocTpaHeHue (B TOM 4HClIe Mepeiaua),
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o0e3nnuuBaHue, OJOKUPOBAHUE, YHUUTOKEHUE MEPCOHANBHBIX AAHHBIX PAaOOTHUKOB, BOCIIMTAHHHKOB
MBJIOY u ux ponuteneil (3akOHHBIX MpEACTaBUTENCH);

— KOH(MICHIMATBHOCTh IMEPCOHATBHBIX JAHHBIX — 00s3aTeNnbHOE Ui COOJIOAEHUS Ha3HAuE€HHOTO
OTBETCTBEHHOTO JIUI[A, MOJYYHUBILEr0 AOCTYN K MEPCOHAIBHBIM JTaHHBIM PaOOTHHKOB, BOCIHUTAHHUKOB



MBJIOY u wux poaureneld (3aKOHHBIX TNpeACTaBUTENCH) TpeOoBaHME HE JOMyCKaTh HX
pacripocTpaneHusi 06e3 coriacus paOOTHUKA MM MHOTO 3aKOHHOTO OCHOBAHUS; (TIPUIIOKEHHE 5)

— pacupoCTpaHEHUE MEPCOHANIBHBIX JIaHHBIX — JEWCTBUS, HAlPaBJIECHHbIE Ha Mepe1ady NepCOHAIbHbIX
JTaHHBIX paOoTHHMKOB, BocnuTaHHMKOB MBJIOY u wux poaurteneid (3aKOHHBIX TMpEACTaBUTENCH)
ONpEJEIEHHOMY KpYry Jidll (Iepefadya IEpCOHANbHBIX JaHHBIX) WIM Ha O3HAaKOMIIEHHE C
[IEPCOHAIBHBIMU JIaHHBIMM HEOTPAHMUYEHHOIO Kpyra JIML, B TOM 4YHCJIe 00HApOJ0BAaHUE IIEPCOHAIBHBIX
JAHHBIX pPa0OTHHKOB B CPEJACTBAaX MaccoBoi wHpopmammu, pasMenieHue B WH(OOPMAIMOHHO-
TEJIEKOMMYHUKALMOHHBIX CETSAX WM IPEJOCTaBICHUE JOCTYIA K EPCOHAIbHBIM JJaHHBIM PAOOTHUKOB,
BocnuTaHHUKOB MBJIOY 1 ux poaureneil (3aKkOHHBIX IPEJICTAaBUTENIEN) KAKUM-JINOO HHBIM CIIOCOOOM;
— HCHOJIb30BAaHUE IEPCOHAIBHBIX JaHHBIX — JEHCTBUS (ONEpaluu) C MEePCOHAIbHBIMU JIAaHHBIMH,
coBepuiaeMble JAO0KHOCTHBIM oM MBJIOY B nensix mpUHSTHUS pElIeHUH WM COBEPLICHUS HHBIX
NEeNCTBUM, MOPOKAAIOLINX IOPUIUUYECKHE TOCTIEICTBHS B OTHOIIEHUH paOOTHUKOB MO0 MHBIM 00pa3oM
3aTparuBaroIMX UX IpaBa v cBOOO B! WIIM IIpaBa U CBOOOIbI APYTUX JIULL;

— 0OJIOKMpOBaHHME TMEPCOHAIBHBIX JIAHHBIX — BpPEMEHHOE IpeKpallieHue cOopa, CUCTEeMAaTH3alllu,
HAKOIUICHMSI, UCTIOJIb30BaHUs, paCIIPOCTPAaHEHUS IEPCOHATIBHBIX JTAHHBIX pAaOOTHUKOB, B TOM YHCJIE UX
nepenavm;

— YHHUYTOKEHHE TIePCOHAIBbHBIX JIAaHHBIX — JIEHCTBUS, B pe3ylbTaTe€ KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTH COJIEpKAHHE NEPCOHAIBHBIX JaHHBIX B HMH(POPMAIMOHHON CHCTEME MepCOHATbHBIX
JTAHHBIX WU B PE3yJIbTaTe€ KOTOPHIX YHUUTOXKAIOTCS MaTepuaibHble HOCUTEIH MEPCOHATbHBIX JaHHBIX
pabotHHKOB, BocnuTaHHUKOB MBJIOVY 1 ux ponureneit (3aKOHHBIX MPEACTaBUTENCH);

— 00e31MYuBaHUE TEPCOHANBHBIX JIAaHHBIX — JIEHCTBUS, B pe3ylbTaTe KOTOPHIX HEBO3MOXKHO
OTPENENUTh MPUHAJUIEKHOCTh EPCOHANBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

— 0011eI0CTYITHBIE IEPCOHANIbHBIE TaHHBIE — TEPCOHANIbHBIE TaHHBIE, TOCTYIl HEOTPAHUYEHHOTO KpyTra
JUI K KOTOPBIM TMPENOCTaBJI€H C corjacus pabOTHMKAa WM Ha KOTOpble B COOTBETCTBUU C
(dhenepanTbHBIMU 3aKOHAMHU HE pacipocTpaHseTcs TpeOoBaHue COOMIOACHUS KOH(DHUICHIIMATbHOCTH.

— uHdopmarus — cBeneHust (COOOIEeHUs], TaHHBIC) HE3aBUCUMO OT (OPMBI UX MPEACTABICHHUS.

— JIOKyMEHTHpOBaHHas HHpopMmanus — 3auKcUpOBaHHAsT HAa MaTepHATbHOM HOCHUTENE IyTeM
JOKYMEHTUPOBaHUA MHGOpPMAI ¢ PEKBU3UTAMH, MO3BOJIAIOIIMMU OMPEICIUTh TaKyl0 MHGOPMAIUIO
WJIM €€ MaTepUAIIbHBI HOCUTEIIb.

2.2. B coctaB mnepcOHANBbHBIX JaHHBIX padoTHHKOB MBJIOY BXOAAT MOKYMEHTBHI, COAEpIKaIIre
nH(OPMALIKIO O MACTIOPTHBIX JTAHHBIX, 00Pa30BaHUM, OTHOILIEHUU K BOMHCKOW 00A3aHHOCTH, CEMEIHOM
MOJIOKEHUH, MECTE KUTEIIbCTBA, COCTOSIHIH 3/I0POBbS, @ TAKXKE O MPEABIAYIINX MECTaX UX PaOOTHI.

2.3. KoMIuiekc MAOKYMEHTOB, COMPOBOXKIAIOUIMI Tmporiecc O(GOpMIIEHUS TPYAOBBIX OTHOILIECHUI
pabotnuka B MB/IOY mnpu ero npueme, nepeBojie U yBOJIbHEHUU.

2.3.1. Mudopmanus, npeacrapisgeMas pabOTHHUKOM MPH MOCTyIUIeHUH Ha paboty B MBJIOY , nomkHa
UMETh JOKyMeHTalbHYI0 (opmy. Ilpu 3akiroueHun TPYyAOBOTO JOTOBOpa B COOTBETCTBHH CO CT. 65
TpynoBoro xonekca Poccuiickoii ®enepanuu nuio, MOCTymamliee Ha paboTy, NPEIbIBISET
paboToaaTento:

— KOIIMIO TIacTIOPTa WM UHOM TOKYMEHT, yOCTOBEPSIOLINI JINYHOCTD;

— TPYAOBYIO KHIXXKY, 32 UCKIIFOUEHHEM CIIy4aeB, KOTJla TPYAOBOW JOTOBOP 3aKJIFOYAETCS BIEPBBIE MU
paboOTHUK MOCTyMaeT Ha paboTy Ha YCIOBHIX COBMECTUTENHCTBA, TUOO TPYAOBasi KHWKKA Y paOOTHHKA
OTCYTCTBYET B CBSI3U C €€ yTPaTOil WU MO APYTUM MPUYUHAM;

— KOIIMIO CTPAaXOBOT'O CBUAETEIBCTBA TOCYAAPCTBEHHOTO IIEHCUOHHOTIO CTPAXOBAHMS;

— KOIMIO JOKYMEHTOB BOMHCKOTO yueTa — JUI BOCHHOOOSI3aHHBIX M JIHII, MOJICKAIINX BOMHCKOMY
ydery;

— KOTIMIO JIOKYMEHTOB 00 00pa3oBaHWH, O KBATU(UKAINYA WU HATUYUU CIEIUANBHBIX 3HAHUNA — TIPH
MOCTYIUICHUHU Ha paboTy, TPEOYIOIIYIO CIIEIUAIbHBIX 3HAHUN WIIH CTICIIUATBHOMN TOrOTOBKH;

— KOTIMIO CBUAETENhCTBA 0 pucBoeHuu MHH (mipu ero Hannuuu y paOOTHHKA)

-CIIPAaBKY O CyIUMOCTH



-KOTIMIO CBUJIETENBCTBA O POKICHUU JIeTEN

-poro 3*4

2.3.2. Ilpu odopmienun paborauka B MBJOY aaMuHuUCTpanmen 3amojHsETCs YHHU(PHIMPOBAHHAS
dopma T-2 «JIuunas kapTouka paOOTHUKA», B KOTOPOH OTpa)KalOTCs CIEAYIOIIWE AaHKETHBbIE H
ouorpaduueckie qaHHble pabOTHUKA!

— obmue ceenenus (P.M.0. paboTHuKa, 1aTa POKIEHHS, MECTO POXKACHUS, IPAXIAHCTBO, 00Opa3oBaHue,
npogeccus, crax paboThl, COCTOSTHHE B Opake, MaclmopTHbIEC JaHHBIE);

— CBE/ICHUS O BOUHCKOM Y4ETe;

— JIaHHBIE O IpUeMe Ha paboTy;

B nanpHelimeM B IMYHYIO KapTOUYKY BHOCATCS:

— CBEJICHHUS O MEPEBOIax Ha JPYryIo paldoTy;

— CBeJIeHUs 00 aTTecTaluu;

— CBEJICHHUS O MOBBIIIEHNU KBATU(UKALINN;

— CBEJICHU O MPO(eCcCCUOHATBHON NEPEnoATOTOBKE;

— CBEICHU 0 Harpajax (OOUIPEHHUsX), TOUYETHBIX 3BAaHUSX;

— CBEICHUA 00 OTIYCKaX;

— CBEJICHUS O COLMAIbHBIX FapaHTHIX;

— CBEJICHUS O MECTE KHUTEJIbCTBA M KOHTAKTHBIX TeIePOHAX.

2.3.3. B MB/IOVY co3paroTcss U XpaHATCS CIEAYIOLUE TPyNIbl JOKYMEHTOB, COAEpIKallue JAHHBIE O
pabOTHUKAX B €IMHUYHOM WJIM CBOJHOM BUJE:

2.3.3.1. [loKyMeHTBI, cojaeprallle NepcOHAIbHbIE IaHHbIE PAOOTHUKOB (KOMILJIEKCHI JOKYMEHTOB,
COTMPOBOXKAIOIINE TpoLecc 0(GopmIIeHUsT TPYAOBBIX OTHOUIEHHH MpHU mpueme Ha paboTy, IepeBo/e,
YBOJIbHEHHH; KOMIUIEKC MaTepHaloB 0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MIPOBEJICHUIO COOECe0BaHHM
C KaHJIUJAaTOM Ha JOJDKHOCTh; MOAJMHHUKYA U KOIUHU IPUKA30B M0 JIMYHOMY COCTaBY; JIMUHBIE J€Na U
TPYAOBbIE KHIKKH paOOTHHUKOB; JieNla, COJIEep Kallie OCHOBaHMs K MIpHUKa3y MO JIMYHOMY COCTaBY; Jena,
coJiepKalue MaTepualibl aTTecTallud paOOTHHUKOB; CIPAaBOYHO-MH(POPMALMOHHBIM OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, KypHaJlbl); MOAJUHHUKN U KOIMHM OTYETHBIX, aHAJMTUYECKUX U CIIPABOYHBIX
MaTepuayioB, nepeaaBaeMbiXx pykoBoACTBY MBJIOY, pykoBoauTensiM CTPYKTYPHBIX IMOJpa3/ielCHUI;
KOIIMM OTYETOB, HAIPABISAEMBIX B T'OCYAAPCTBEHHbIE OpraHbl CTaTUCTUKH, HAJOIOBbIE HHCIIEKIUHU,
BBIILIECTOSAIINE OPTraHbl YIPABICHUS U APYTHE YUPEKACHUS).

2.3.3.2. JlokymeHTaIuss 1O OpraHu3anud padoThl CTPYKTYPHBIX MOApAa3AeeHU (TIOJIOKEHHUS O
CTPYKTYPHBIX MOJpa3JeNeHHsIX, JOJDKHOCTHbIE MHCTPYKIMHM paOOTHHUKOB, MPHUKa3bl, paclopsKeHus,
ykazaHus 3aseaytomero MBJIOY ); nokyMeHTBHI 10 IUIAaHUPOBAHMIO, YYETY, aHAJIM3Y U OTYETHOCTU B
yactu paboTsl ¢ nepconariom MBJIOY.

2.3.3.3. Joxymenrauus i npuéma nereid B MBJIOY :

-Komnuto nacropra uian HHON JOKYMEHT, YIOCTOBEPSIOLINHI JTMYHOCTh POIUTENS;

-Komnuto nokymeHnTa 06 oneke;

-CrpaBKy OT Bpaya 0 COCTOSIHUHU 37J0POBbsl BOCIIUTAHHUKA;

-Men. kapTy BOCIIUTaHHUKA.

-Komnus cBuzieTenscTBa 0 poxaeHUN peOEHKa,;

-Komust cBuzmeTenscTBa 0 perucrpanuu pedEHKa Mo MECTy KUTEIbCTBA UM MO MECTY NMpeObIBaHUS Ha
3aKPEIUIEHHONW TEPPUTOPHH ;

-Konust MeMumHCKOro nonmca;

- Konmuss CHUJIC u np.

I1I. Coop, 00padoTka M 3a1UTA NEPCOHAIBHBIX JAHHBIX

3.1. ITopsinok moay4eHus: IepCOHANbHBIX TaHHBIX.

3.1.1. Bce nmepcoHanbHble JaHHbIE PaOOTHHKA, POAMUTENEH, BOCIIUTAHHUKOB CIEAYET MOJydaTh Y HUX
caMMX WJIM poJUTeNe (3aKOHHBIX NpezacTaBuTeneil). Bce mepcoHanbHele AaHHBIE PAOOTHHUKOB U



poIuTeNnei JIOJHKHBI MPENOCTABIATHCA JMYHO, @ BOCIUTAHHUKOB Yepe3 3aKOHHBIX MPEACTaBUTENCH.
(npunoxenue 1, npunoxenue 2)

3.1.2. PabGoTonmarens He UMEET MpaBa IMOJydaTb U O0OpabaThIBaTh MEPCOHAJBHBIC TaHHbIE PaOOTHUKA
MBJIOY o ero pacoBoi, HallMOHATBHOW MPUHAICKHOCTH, MOJIMTHUYECKUX B3TJISAJAX, PEIUTHO3HBIX
Wi GUIOCOPCKUX YOEKAECHUSIX, COCTOSHHU 310pOBbs. B cilydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C
BOIIPOCAMH TPYJOBBIX OTHOILIECHHH, B cOOTBETCTBUU €O CcT. 24 Konctutynuu Poccuiickoit denepanun
paboTomarenp BIpaBe MoJydaTh ¥ 00pabaThIBaTh JAaHHBIC O YAaCTHOW JKU3HU PaOOTHHKA TOJILKO C €ro
MIMCBMEHHOTO COTJIACcHsI.

OO0paboTka yKa3aHHBIX NEPCOHAIBHBIX JAHHBIX PAOOTHHKOB pabOTOJAaTE]eM BO3MOXKHA TOJBKO C HMX
corjacust 1100 6€3 UX COoIiacus B CIEAYIOLUX CIydasix:

— TIEPCOHANIbHBIC TAHHBIC SBIIIOTCS OOIIEIOCTYITHBIMHY;

— TIEPCOHAJIbHBIE JAHHBIE OTHOCSTCS K COCTOSTHUIO 3/I0POBBsl pabOTHHKA M X 00paboTKa HE0OXoauMa
IUTSL 3aIUTHl €T0 XKU3HU, 3[J0POBbSl MM MHBIX KU3HEHHO BAXXHBIX MHTEPECOB JIMOO JKU3HH, 3/I0POBBS
WJIA WHBIX KU3HEHHO BKHBIX HHTEPECOB APYIHX JIUI] M MOJTyYSHHE COTJIacHs pabOTHUKA HEBO3MOXKHO;
— 10 TpeOOBAaHUIO IIOJIHOMOYHBIX TOCYIAPCTBEHHBIX OPraHOB B CiIydasX, IPETyCMOTPEHHBIX
(dbenepanbHBIM 3aKOHOM.

3.1.3. Pabotomatenr BmpaBe 0OpabaThIBaTh TMEpPCOHAIBHBIC JaHHBIE PAOOTHUKOB, POJMUTENECH U
BocnuTaHHUKOB MB/IOY TOJIbKO C MX MUCEMEHHOTO COTJIACHSI.

3.1.4. TluceMeHHOe corjacue paOOTHHKa Ha 00pabOTKYy CBOMX NEPCOHAIBHBIX JAaHHBIX JI0JHKHO
BKJTFOYATh B CEO:

— (pamunuio, UM, OTYECTBO, aJpec CyObeKTa MEepCOHANbHBIX JaHHBIX, HOMEP OCHOBHOT'O JIOKYMEHTA,
YIOCTOBEPSIOIIETO €ro JUYHOCTh, CBEIEHUS O JIaTe BBIJIaUM YKA3aHHOTO JOKYMEHTa M BBIJABIIEM €ro
Oprasxe;

— HauMeHoBaHue ((paMUIMIO, UMS, OTYECTBO) W aJ[peC OIepaTopa, MOJYUYaIoleTo COrjachue CyObeKTa
MepPCOHANIbHBIX TaHHBIX;

— 11e71b 00pabOTKHU MEPCOHATBHBIX JAHHBIX;

— MepeyeHb MEePCOHANbHBIX TaHHBIX, HA 00pa0OTKY KOTOPBIX JAeTCs corjache cyObeKTa MepCOHAIbHBIX
JTAHHBIX;

— MepeyveHb JEeHCTBUIN C MepCOHANBHBIMU JAaHHBIMH, Ha COBEpIICHHE KOTOPBIX JaeTcs corjiacue, oollee
OTHMCAaHKE UCTIOJB3YEMBIX OMEPaTOPOM CIOcoO0B 00PabOTKM MEPCOHANBHBIX JAHHBIX;

— CpOK, B T€UE€HHE KOTOPOT0 JEHCTBYET COriacue, a Takke MOPSI0K €ro OT3hIBA.

dopma 3asBIEHUS O COrJacku pabOTHUKA HAa 00pabOTKY MEPCOHANBHBIX JAHHBIX CM. B MIPUIIOKEHUH 1 K
Hactosiemy [lonoxenuro.

3.1.5. Cornacue paboTHUKA HE TpeOyeTCs B CIEAYIOIUX CIydasX:

1) obpaboTka mepcoHaNbHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBaHUU TpymoBoro kojekca PO wmm
UHOTO (henepanbHOr0 3aKOHA, YCTAHABIMBAIOLIETO €€ Ieb, YCJIOBHS TONYYEHHS IEePCOHATbHBIX
JAHHBIX M KpPYyr CYOBEKTOB, IEpPCOHAJbHBbIC [aHHbIE KOTOPHIX TMOJuIekaT oOpaboTKe, a Takke
OTIPEIEIISAIOIEr0 OJTHOMOYHS paboTOIaTeNs;

2) o6paboTKka MEpCOHATIBHBIX JTAHHBIX OCYIIECTBISIETCS B IENAX MCIOJHEHUS TPYIOBOTO JIOTOBODPA, B
nensax npuéma u 3aurciienus BocnutanHukoB B MBJIOY uepes3 D/(C;

3) 06paboTKa MepcoHaIbHBIX TAHHBIX OCYIIECTBISAETCS Ui CTATUCTUYECKUX MIJIM MHBIX HAYYHBIX IeeH
IIPU YCIOBUU 0053aTEIbHOT0 00€3TMYMBAHNS IEPCOHATIBHBIX IaHHBIX;

4) 06paboTKa nepcoHATbHBIX JaHHBIX HE00XO0AUMa /ISl 3aIUTHI KHU3HH, 3I0POBbsI UM UHBIX KU3HEHHO
BaXXHBIX HHTEPECOB PAOOTHHKA, €CIIM TOJTYUYE€HHE €ro COTIacusi HEBO3MOKHO.

3.2. ITopsinok 0oOpaboOTKH, epeaun U XpaHEHHs NEPCOHATBHBIX JaHHBIX.

3.2.1. PabGotHuk mnpenocraBisier anmuHuctpauuu MBJIOY nocroBepHble cBeaeHuss o ceoe.
Anmunuctpanuss MBZIOY  mpoBepsieT 10CTOBEpHOCTb CBEJICHHM, CBepsis JaHHBIE, MPEJOCTaBICHHbIE
pabOTHHUKOM, C UMEIOIIUMHUCS Y PAOOTHUKA JOKYMEHTaMH.



3.2.2. B cootBerctBUH co cT. 86, ri1. 14 TK PD B nensax obecneueHust mpaB U CBOOOJ yelioOBeKa U
rpaxaannHa 3aBenyomuidi  MBJIOY (Pabotomarens) um ero mpeacTtaBuTenw Tpu  oOpaboTke
MEPCOHANBHBIX JAHHBIX paOOTHHUKA JOJDKHBI COOMIOAATH CIEAYIOMIME 00IIHe TpeOOBaHMs:

3.2.2.1. OOpaboTka TEPCOHAIBHBIX JAaHHBIX MOXET OCYIIECTBISATHCS HCKIIOYUTEIHHO B IEIAX
oOecrieyeHns CoOTIOICHHSI 3aKOHOB U MHBIX HOPMAaTHBHBIX MTPABOBBIX aKTOB, COJACHCTBUS paOOTHHKAM B
TPYZIOYCTpOiicTBe, OOydeHMH W NPOABWKEHHHM MO paboTe, obecrmeyeHHs IUYHOW Oe30MacHOCTH
pabOTHHUKOB, KOHTPOJISI KOJMYECTBA W KAueCTBA BBHIMOJHAEMON pabOTHl M 00ecredeHus] COXPaHHOCTH
HMMYIIECTBA, IpH 3a4uciieHnH BocnuTaHHUKOB B MBJIOY uwepe3 3/1C u.t.11.

3.2.2.2. Ilpu omnpenenenun oObeMa H COJEpKaHHsS, O0O0pabaTHIBAEMBIX TMEPCOHAIBHBIX JTAaHHBIX
PaGotomarens momkxeH pykoBojacTBoBatbes Koucrturynmeit Poccuiickoit ®enepanmm, TpynoBsiM
KozaekcoM Poccuiickoit deaepannu U MHBIMH (eiepabHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu npuHATHHM pEUICHHWH, 3aTparuBaroIIUX HUHTEpechl paboTHWKa, PaboTomarens He uMeeT
IpaBa OCHOBBIBaTbCSI Ha IEPCOHAJBHBIX JAHHBIX paOOTHUKA, NOJYYEHHBIX HCKIIOUUTEIBHO B
pe3ysbTaTe UX aBTOMaTU3UPOBAHHOW 00paOOTKU MIIM 3JIEKTPOHHOIO MOJIyYEHHUS.

3.2.2.4. 3ammuTa NEpPCOHAIbHBIX JaHHBIX pPAOOTHHKA, BOCIUTAHHUKOB M UX pPOJIUTENEHd OT
HENPaBOMEPHOTO WX MCIIOJIb30BaHUS UM yTpaThl oOecrieunBaercs Paboroaarenem 3a cueT €ero Cpe/cTs,
B MOPSIJIKE, YCTAHOBJIIEHHOM (pe/iepabHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKHM M MX NPEICTABUTENN JOJHKHBI ObITh O3HAKOMIIEHBI MOJ PACIUCKY C JOKYMEHTaMU
MBJIOVY, ycraHaBIuBarOUuMu MOPSAI0K 00paOOTKH MEPCOHATBHBIX JaHHBIX paOOTHUKOB, a Takke 00
WX MpaBax U 003aHHOCTAX B 3TOM 00JIACTH.

3.2.2.6. Bo Bcex cnyyasx OTKa3 pabOTHUMKAa OT CBOMX IpaB Ha COXpaHEHHE M 3alIUTy TalHBI
HEJICHCTBUTEIIEH.

IV. Ilepenaua u XxpaHeHHe NMEPCOHATbHBIX TAHHBIX

4.1. Tlpu mnepemade TEpPCOHAIBHBIX MJaHHBIX PaboTomarens OMKEH COOMIOIATh  CIEAYIOIIHE
TpeOOBaHUS:

4.1.1. He coobmarh nepcoHaibHbIC TaHHBIE TPETbE CTOPOHE 0€3 MHCHhbMEHHOTO COTJiacusi pabOTHHKA,
3a UCKJIIOYEHHMEM CJIy4aeB, KOrJa 3TO HEoOXOJUMMO B IENAX MNPEAYNPEeXKACHUS YIpO3bl KU3HU U
3I0pOBbIO PaOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJIEHHBIX (eiepaibHbIM 3aKOHOM.

4.1.2. He cooOmiarh nepcoHagbHble JTaHHBIE B KOMMEpPYECKUX LIesAX 0e3 ero MUChbMEHHOIO COTJIacHsl.
4.1.3. IlpenynpenuTs UL, MOJYYUBLIUX MEPCOHANBHBIE JaHHbIE PAOOTHHKA, O TOM, YTO 3TU JaHHbIE
MOTYT OBITh HCIIOJB30BaHbI JIUIIb B IEJSAX, A KOTOPBHIX OHM COOOIIEHBI, U TPeOOBAaTh OT 3TUX JIMII
MOATBEPXKICHUSI TOTO, YTO 3TO MpaBWiIo coOmtoAeHo. Jluma, momyduBIIME NEPCOHANBHBIE TaHHBIE
paboTHMKA, 00s13aHBI COOIOIATh PEXKUM CeKpeTHOCTH (KoH(puaeHnranbHocTh). Jlannoe [lonoxenue He
pacnpocTpaHseTcss Ha OOMEH MepCOHAIbHBIMU JTaHHBIMU DPAOOTHHUKOB B TMOPSAKE, YCTAaHOBJICHHOM
(benepalbHBIMU 3aKOHAMHU.

4.1.4. OcyumecTBisATh IepeAavy IMepcoHaNbHBIX AaHHBIX B mpexnenax MB/IOY B coorBercTBUM C
HactosiuM [lonoxxenuem.

4.1.5. Pazpemarb JOCTyN K MEPCOHATBHBIM JaHHBIM, TOJBKO CIEIUANBHO YMOJHOMOYEHHBIM JIMIIAM,
IpU STOM yKa3aHHbIE JHIA JODKHBI MMETh MPaBO IMOJIy4yaTh TOJBKO T€ TMEpPCOHANbHBIE IaHHEIE,
KOTOpbIe HEOOXOIUMBI JITsl BHITIOJTHEHUS! KOHKPETHOM QPYHKIMU. (IpUiIoKeHue 2)

4.1.6. He 3ampammuBarth WHGOPMAIUIO O COCTOSHUU 3JI0pPOBbs PAOOTHHMKA, 32 MCKIIOYEHHEM TeX
CBEICHMI, KOTOpPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBINIOJHEHUS PaOOTHHUKOM TPYIOBOM
¢byHKIMH.

4.1.7. llepenaBaTh TMepcOHANbHBIC JaHHBIE DPAOOTHHKA MPEICTABUTENSIM pPAOOTHHKOB B TOPSIKE,
yCcTaHOBJIEHHOM TpynoBeIM KojaekcoMm Poccuiickoit @exepanuu, ¥ OrpaHUYUBATH ATy HH(POPMAIHIO
TOJIBKO TEMH TMEePCOHAIbHBIMU JaHHBIMH paOOTHUKA, KOTOPhIE HEOOXOAWMBI JUIsl BBIOJTHEHUS
yKa3aHHBIMH MPEACTABUTEISAMU UX (YHKIIHH.



4.2. XpaHeHue 1 UCTIOIb30BaHNE TIEPCOHAIBHBIX JJAHHBIX PAOOTHUKOB, BOCIIUTAHHUKOB M MX POJUTENCH
(3aKOHHBIX MpeaCTaBUTEICH):

4.2.1. IlepcoHanpHbIe JaHHBIE 00pabaTHIBAIOTCS U XpaHATCsa B anmuHucTpauud MBJ1OY.

4.2.2. llepcoHanbHbIe JaHHBIE MOTYT OBITH TOJYYEHBI, HPOXOJUTH NAIBHEHIIYI0 O0O0pabOTKy H
NepeaaBaThCsl HA XpaHEHUE KaK HAa OyMa)XHBIX HOCHUTENSX, TaK M B DJIEKTPOHHOM BHUJE — JIOKAJIbHOMN
KOMIIBIOTEPHOU CETH U KOMITBIOTEPHOU ITpOTrpaMMe.

V. locTyn K NepCOHAIBLHBIM JAHHBIM PAa0OTHMKOB, BOCIMTAHHUKOB U UX POAUTeJIei

(3aKOHHBIX NpeACTaBUTeIeH)

5.1. IlpaBo noctyna K nepcoHaJIbHBIM JaHHBIM UMEIOT: (TpuUjioxkeHue 4)

— 3apeayromuii MBJIOVY;

- 3aMECTHTENIb 3aBeayromero no BMP;

- cTapias MEeJUIIMHCKas CecTpa;

— CeKpeTaphb;

— COTPYAHHUKH OyXTraJITepHH;

- BOCIIUTATEJIH TPYIIIT;

5.2. Paboraux MBJIOY nmeer mpaso:

5.2.1. Ilomy4yaTh JOCTYN K CBOUM MEPCOHAIBHBIM JIAaHHBIM U O3HAKOMJIEHHME C HUMH, BKIIFOYasl MPAaBO Ha
0€3B03ME3THOE TIOJYUECHUE KOTIHH JIF0OOH 3ammicH, Coaep Kalell IepcoHabHBIE JaHHBIC PAOOTHHKA.
5.2.2. TpeGoBatb oT PaboTomarens yrouyHeHUs, UCKIIOUEHUS WU UCIPABJICHUS HETIOJHBIX, HEBEPHBIX,
YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TOJIYYCHHBIX WM HE SIBISIOMUXCS HEOOXOTUMBIMH, IS
PabGoTonmarenst mepcoHATBHBIX TaHHBIX.

5.2.3. [lony4ats ot PaboTomarens

— CBEJIEHHUS O JIMIIAX, KOTOPhIE MMEIOT JAOCTYH K MEPCOHAIbHBIM JaHHBIM MJIU KOTOPHIM MOKET ObITh
MPEIOCTaBJICH TaKOW TIOCTYII;

— cpoku 00pabOTKM MepCOHAIBHBIX JAHHBIX, B TOM YHCIIE€ CPOKU UX XpaHEHUS;

5.2.4.06>xanoBaTh B YIIOJHOMOYCHHBIA OpTraH IO 3alIUTe MPaB CyObEKTOB MEPCOHATBHBIX JaHHBIX WU
B CyJIeOHOM TOpsJIKE HEIMpaBOMEpPHBIC JeHCTBHs Wi Oe3aeicTBus Paboromarens mpu oOpaboTke u
3allUTE ero MEePCOHAIbHBIX JaHHBIX.

VI. OTBeTCTBEHHOCTH 32 HApYLIEHHEe HOPM, PEryJUPYIOIIUX 00pa0O0TKY U 3aIIMTY MEPCOHAIbHbIX
AAHHBIX

6.1. Paborauku MBJ/IOY, BUHOBHBIE B HAPYIICHHH HOPM, PETYIHMPYIOIMUX IOJydeHHUe, 00paboTKy U
3alUTy MEpPCOHANBHBIX JIAHHBIX paOOTHUKA, HECYT AUCUUIUIMHAPHYIO aJMUHUCTPATHUBHYIO,
Ipa)KJaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (eIepaIbHBIMU 3aKOHAMH.
6.2. 3asenyrommiit MBJIOY 3a HapylieHHEe HOPM, pEeryaupyroLUX MOoJydeHHe, oOpaboTKy U 3aluTy
MePCOHAIBHBIX JaHHBIX PAaOOTHUKA, HECET aMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 u
5.39 Konekca 00 aaMHUHHCTpaTUBHBIX MpaBoHapymeHusx Poccuiickoit @epepalinm, a Takke BO3MEIIAeT
paboTHUKY yiiepO, MPUYMHEHHBI HEMpPaBOMEPHBIM HCIOJIb30BaHUEM HH(OpManuu, coaepkamieit
NepcoHaIbHbIE JaHHbIE paOOTHHUKA.



IMpunoxenue 1
k [Tonoxenuro «O 3a1ure NepcoOHANBHBIX JaHHBIX»

COI'TACHE HA OBPABOTKY IIEPCOHAJIBHBIX TAHHBIX

A, '

(®UO noaHOCTHIO)

3aperucTpUpOBaHHBIN MO apecy
JOKYMEHT yJOCTOBEPSIOIINMI JTUYHOCTD:

B cootBercTBUU co cratheir 9 denepanpHoro 3akona ot 27 wmrons 2006 roma N 152-03
"O nepcoHaNbHBIX TaHHBIX"
aaro corJjiacue ceoemy padoroaarenio MbBJIOY «Cabunckuit gerckuit cag NoS «bamakauy»

(HanMeHOBaHKe OpraHu3aluy paboTonaTess)

Ha O00pabOTKy MOHUX TMEpPCOHAIBHBIX JIAHHBIX, a WMEHHO COBEpIIEHHUE JICUCTBUH,
npenycMoTpeHHbIX cratbeil 3 denepanmpHoro 3akoHa ot 27 wutons 2006 roma N 152-03
"O nmepcoHaNbHBIX JAHHBIX", CO CBEACHUSIMHU O (DakTax, COOBITHSIX U OOCTOSITENHCTBAX MOEH KU3HH,
MpeACTAaBICHHBIX paboToaarento; Ha o0OpaboTKy (mr000€ aeiicTBUE (omepalio) UId COBOKYMHOCTH
nercTBUil (omepanuii), COBEpUIAEMBIX C MHCIOJIb30BaHUEM CPEACTB aBTOMAaTU3aluU uIu 0e3
WCTIOJIb30BaHUS TAaKUX CPEJICTB, BKIIOYas COOp, 3aMUCh, CHCTEMATHU3allUI0, HAKOIUICHUE, XpaHCHHUE,
yTouHeHHe (OOHOBJICHUE, U3MEHEHHE), U3BJICUEHNE, MCIIOJIb30BaHUe, Tiepeaady (pacupocTpaHeHue,
MpeIOCTaBICHUE, OCTYI, OJIOKHpOBAaHHWE, yHaJICHWE, YHUUYTOKEHHUE)) CISAYIONIUX TMEePCOHAIBHBIX
JTAHHBIX: (aMIUTHS, UMSI, OTUYECTBO, J]JaTa M MECTO POXKJCHHS, TPAXJAHCTBO; MPEeKHUE PaMUIus, UM,
OTYECTBO, JaTa, MECTO M MPUYMHA WX M3MEHEHHUs (B CIydyae M3MEHEHHs); BBITIOJHsEMas padoTa C
Havyaja TPYAOBOM JesaTenbHOCTH (BKJIOYas pabOTy IO COBMECTUTEIbCTBY), BOEHHas CIyxk0a;
roCyJapCTBEHHbIE Harpajbl, MHbIE HArpajgbl U 3HAKU OTIMYMS (KEM HarpaxieH M KOrja); MecTo
pOXIeHUs, MecTa pabOThl U aJpeca PEerucTpaluu 1O MECTYy >KUTEIbCTBa (MECTy NpeObIBaHUA);
MacropTHhlEe JaHHbIE, a TaKXKe MHBIX [EPCOHANBHBIX JIaHHBIX, OTHOCSAIIUXCS K BOIpPOCam
BBITIOJTHEHUS CIYKEOHOH e TeIbHOCTH.

IIpomry mom mepcoHa/ibHbIe AaHHBbIE, corjacie Ha 00OpabOTKYy KOTOPBIX B COOTBETCTBUU C
TpeboBanusmMu dDenepanpHoro 3akoHa ot 27 wutons 2006 r. Nel52-D3 «O mepcoHaIbHBIX JAaHHBIXY,
MPEIOCTABICHO MHOIO, CYMTATh OOILIEAOCTYNIHBIMM B COOTBETCTBUHU CO cTaTheil 6 denepanbHOro
3akoHa ot 27 utons 2006 roga Nel52-®3 «O nepcoHaNbHBIX JAHHBIX.

51 corjiaceH ¢ TeM, 4YTO:

OO0paboTka MOUX TEPCOHAIBHBIX JaHHBIX MPOU3BOJUTCS B IOJHOM COOTBETCTBUU C
TpeboBanusMu DenepanbHoro 3akoHa ot 27 uroist 2006 1. Ne152-D3 «O nepcoHaIbHBIX TaHHBIX).

OO0 OTBETCTBEHHOCTH 32 JA0CTOBEPHOCTH MPEACTABICHHBIX MHOIO CBEJACHHUH MPeaynpexaeH(a).

Moe coriacue Ha 00pad0OTKY MEpPCOHAJTbHBIX JAHHBIX M HMX HCHOJb30BaHHE B KauyecTBe
0o0LIeOCTYIHBIX /JIsl Iejeil, YKa3aHHBIX B HACTOSIIIEM COIJIACHM, SBISETCS OECCPOYHBIM JI0
0Cc0o00ro pacmopsKeHuUs, CAeTaHHOTO MHOM B MUCbMEHHOU Qopme.

(maTa 3amomHeHNN) (TOAUCH 3asIBUTEIS)



